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BepHyTbCA Ha rnaBHyto
DNEeKTPOHHbIN JOKyMeHToobopoT

MpakTuyeckne coBeThl No paboTe B nporpamMme

NobGaBsieHne HOBOro BXOAALLEro JOKyMeHTa

MoBceaHeBHas 3agadva B NporpamMmme 3akao4aeTcs B TOM, 4T0Obl 106aBUTb HOBbIN NMOYYEHHbIN
BXOOSALWMN OOKYMEHT. Ecnm 3To obpalleHne no anekTpoHHon noyte, n3 NMC XXKX nan JinyHoro
KabvnHeTa xuTens - 6onblias 4acTb AOKYMeHTa ByaeT y)xe npea3anonHeHa.

Ho, ecnu 3To nyHoe obpalleHne nam nucbMo, npuweaLlee Yepes MoyTty Poccuu, npouecc bynet
0[lIMHAKOB.

Hanpumep, B opuUC ynpaBastowen KOMNaHum NpuLLén XnTenb 06CyKMBaeMoro aoMa 1 coobmn,
YTO OH X0YeT HaMucaTb 3asBJIeHNe 0 TOM, YTOObl MPeACTaBUTENN YNPABAOLLEH KOMMNAHUN
o6cnefoBany LBkl Ha CTeHe IoMa Y ero KBapTupsl.

TeKCT pyKONUCHOro 3asBJieHUs Ha Oymare (6naHK npepocTaBuna s 3anoJIHEHUs XXUTeno
cekpeTapb), ponycTtum, byner BoirnapeT TakuMm obpasom:

OupekTopy YK “Oom”

Hukonaesy A.U.

oT MBaHoBa lNeTpa Bnagnmmposmnya
COoBCTBEHHUKA XWJbs MO agpecy:
yn. KannHuHa, 32, kB. 18
8-925-925-25-52

3asBneHue

Mpowy obcnenoBaTh MeXXnaHesbHbIE LWBbI B MOE KBAapTMpPe. 3MMOW OTChIPes Yroa CTeHbI 1
nosBmacs rpubok, Bo BpeMs OOXAEN C BEPXHEr0 OTKOCA Ha KyxHe UAET NpoTeykKa B KBapTUpY,
HaMoKatloT 06ou BAOMb NANHTYCA M MO NOY MOLWJIa naeceHb. MNpowy NPUHATL Mepbl N0 YCTPaHEHUIO
JaHHbIX npobnem.

10.10.2025 N.B. ViBaHoB

OanbHeHwwne AedCTBUA ceKpeTapa OyayT Takue:

1. MpuHATL 3asBJIEHNE 1 3apPErncTpUpoBaThb €ro.
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2. Ha 3asBnieHUn NoCcTaBnTb OTMETKY O HOMepe 1 aaTe perucrpauumn obpalleHus.
3. Coenatb Konuto obpalleHns n 0TAaTb XXUTENIO.
4. 3aHecTn obpaleHne B cuctemy ana paboTbl ¢ HUM.

Ins Toro, 4Tobbl MOCTAaBUTL OTMETKY O HOMEpe 1 AaTe perncTpaunn Ha obpalleHnun, cekpeTapto
TpebyeTcs 3HaTb CNeayLWmin No NOPSAKY PErncTpaunoHHbIN HoMep. KpoMe TOro, B opraHusaumm
MOrYT UCMOJ1b30BaTbCSA Pa3/IMyHbIE O4EPELN PEFUCTPALIMN, KOTOPbIE COOTBETCTBYIOT ONpeneéHHON
rpynne KJMeHTOB.

Pa3bepém no nopsaaky peicTemsa ceKpetaps B nporpamme:
e MPVHATL 3asBNEHNE 1 3aPerucTpMpoBaTh ero.

CekpeTapb CKaHUPYeT [NOKYMEHT, onpeaensseT MeCTOMOI0XKEHNE ero CKaH-konuu ans gobasneHus B

KapTO4KY 3/IEKTPOHHOrO IOKyMeHTa. [lasiee CieflyeT HaXaTb Ha YHUBEPCasIbHYI0 KHOMKY Co3aaTh B
. B Oueyned 21

——
i

pa3sgene Bxoodwme OOKYMEHTHI: —

3aM0/IHNTb KapTOYKY [OKyMeHTa: CED EEIE T G e

N06aBUTb MHOPMaLNO 0 COBCTBEHHIKE, eC/in OHa He Obina fob6aBneHa paHee (B MHOM Cilyyae, eé

MOXHO OTpefaKTMpPoBaTh):
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OonoAHMTENbHEIE HOHTAKTE L
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HET suTyansHws memsho o

Hanee npukKianbiBaeEM CKaHMPOBaHHOE

obpatyeHne cobCTBEHHMKA XMJbs HA BKIAAKE Palisibl KAPTOYKM [LOKYMEHTa:

e e e D ol fome g s amr—e— amous L |

‘e e ey e ey ' 3TO MOXHO cAenaTh Mo HaXXaTUIo Ha

none, B CTaHAapTHOM ananore. Kpome Toro - nepeHecTn Heobxoammble haibl B OKHO KapTOYKM
foKyMeHTa. OHu ByayT nobaBieHbl Nocae COXpaHeHUS.

Takum 06pa3oM YepHOBUK HOBOIO BXOAALLErO LOKYMeHTa ByleT COXpaHEH M CTaHeT AOCTYMNHa
BO3MOXHOCTb 3aperucTpmpoBaTh BXOASLUNA LOKYMEHT:

Tamewnar

=3 BT s B E |'|p|/| Ha)aTuW Ha KHOMKY PerMCTpau‘“ﬂ

(}J,OCTyI'IHa TOJIbKO NMOJIb30BaTENAM C MPaBOM permcTpauunn), byneT NnpocTaBaeH 04epeaHON HoMep
perncTpauuu.

- Ha 3asBneHnn NocTaBMTb OTMETKY O HOMepe 1 AaTe perncrpaunn obpawieHns. Homep
pPerncTpauumn ecTb, CEKpeTapb MOXKET BNUCATb €ro B MOCTABJIEHHYIO NeYaTb perncTpaunm Ha
opurnHan obpauieHns cobCTBEHHMNKA XWJIbS.

- CoenaTb Konuio obpalleHns n oTAaTb XUTEN0. XKnTenb MOXeT bbiTb YBEPEH, 4TO ero obpalueHune
B34TO B paboTy, TeNepb OH MOXXET MHTEPECOBATLCA CPOKAMUN U pe3ynbTaToM paboTel No obpalleHunto
y006HbIM COrfacoBaHHbIM CNOCOHOM (Hanpumep, 3BOHOK Mo TenedoHy C yKaszaHueM HoMepa
BXoAsLwero obpalleHns).

- 3aHecTn obpalleHne B cuctemy ans paboTtbl ¢ HAM. OBpalleHne 3aHeCeHO Ha NepBOM 3Tane
cekpeTapéM. Kak BapuaHT, N1 COKpaLLeHNs BpeMeHN NepBUYHON peakLmm Ha obpalleHune, Morna
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ObITb 3aN0JIHEHbLI TONILKO TEeMa AOKYMEHTa, COXPaHEH, a, 3aTEM, 3aperncTpupoBaH HOBbLIM BXOASLLMNA
LOKYMeHT. A cekpeTapb 3aniaHnpoBaJsi Obl fAasibHellee BHECEHME OCTaBLUENCA NHGopMaL MK B
KapTO4KYy OOKYMEHTa.
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