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KapTouka [oJI)KHUKa

Onsi MHAMBUAYaNbHOW PaboThl C AOKHUKOM Mbl CO3[1a/IN KAPTOYKY AOJKHMKA, UK €ro InYHoe
cynebHoe neno. Mo ABOMHOMY KAWUKY Ha JIMLEBOM CYETe A0JIKHUKA, Bbl MONafeTe B CNeAyoLyo
dopMy, rae ykasaHa obLas nHopMaLmsa o 4OJHKHUKE.

B cnyyae, Korga AO/MKHUK He noralwaeT AOAr No NepBoMy Aeny, U KONUT AOAr Aanblue, Ha Hero
3aBOANTCA BTOPOeE, 1 Nocneaywline gena. B aTom cnyvyae Ha faHHou opme bynyT oTobpaxaTbca
HECKONbKO 3anuncen no ogHon rpynne. Mo ABONHOMY KAUKY Ha 3anmncu, 0TKPoeTCs noapobHas
KapTo4Ka LOJDKHUKA.

30eCb Bbl MOXETE BUAETb aKTyaslbHYIO CYMMY [0JIra Ha MOMEHT (POPMUPOBAHNS KapTOYKM
LDOJDKHUKA, KOSIMYECTBO MeCALLEeB A0Ira, CYMMY HAYNC/IEHHbIX NMEHU, N NePCOHabHbIE AaHHbIe
HennaTenblMKa. 15 BalMX 3aMeTOK M0 KOHKPETHOMY LOJIKHUKY LOCTYMHO MoJie «npuMedaHunes,
rAe Bbl MOXeTe feNaTh 3anucu. Mo)KHO 3amnosHUTb MHGOPMaLMo 0 HoMepe TenledhoHa U MecTe
paboTbl HennaTenblMKa. Bce onepaumm, LOCTYMHbIE U3 KAPTOYKM OAHOMO AO/DKHMKA, LOCTYMHbI B
MaCCOBbIX onepaunax Aas Bcex fo0KHMKOB. Obpallaem Balle BHUMaHUe Ha TO, 4YTO BCe
ChOPMMPOBaAHHbIE B KaPTOYKe AOJHKHUKA LOKYMEHTbI COXPAHAOTCA, M 0TOBpaXKaloTCs B CTaTyce
KapTOYKM AOSKHMKA.

OT4YeThl

B KapTouKy f0/KHUKa fobaBneHo ABa oT4yeTa - H-8 u H-9. AHanornyHble oT4YeThl BXOAAT B COCTaB
BnbnnoTekn oT4ETOB B NPOrpaMMHOM KoMmiekce «KBapTnnaTas.

OTy4eT H-8 no3sonseT BaM NoJy4nTb MHOPMaLMIO Mo nepnogam obpa3oBaHNs 3aL0/KEHHOCTH C
HayuncieHmeM neHun 3a Becb nepmog obpasosaHna gonra. Mpu KAnkKe Mblwbio Ha oTyeTe H-8, Ha
3KpaH CHa4ana BblngeT OKHO C onumamMu hopMmnpoBaHus otyeTa. lNepnol B oOKHe ByaeT yKasaH no
YMONYaHWUIO, KaK Noc/ieiHUM 3aKpbIThIN B Byxrantepun pacyeTHbIA Mecsl,. ITOT napameTp Bbl
MOXXeTe MeHATb Ha Apyrue mMecsua, ecam 370 Heobxoanmo. ECnm BaM HY)KHO MOCMOTPEeTb BECb
nepuof obpa3oBaHnsa 4OAra, HAXXMUTE KHOMKY «[MeyvaTb», 6e3 Bbibopa ApYrux AOMOSAHUTENbHbIX
napameTpos (pnc.50).

B nTore Ha 3kpaHe Bbl MOy4MTE OTHET C PACLLUMGPOBKON (HOPMUPOBAHMS 3a40/XKEHHOCTH, onnaTe
[0JIra, U HAYUCSIEHHbIX NMEHWN MO Ka)KAoMy Mecsaly obpa3oBaHus fonra. Ha npumepe UTorosbii ANCT
oTyeTa.

Bce oTyeThl B NporpaMme MOXXHO COXPaHsaTb B hopmaThl Word, Excel, pdf. 3a coxpaHeHue oTyeTa B
HY>XHbIN BaM DOpMaT OTBEYAET KHOMKA CO 3HAYKOM UCKETbI Ha (hopMe NpeaBapuTeNbHOMO
NpocMoTpa oT4yeTa.

OT4eT H-9 Noxox no cMbICay 1 cnocoby hopMmpoBaHns Ha oT4HeT H-8, ¢ Toi pa3HuLien, 4To B H-9 Bbl
CMOTPUTE He BeCb Nepuno (hopMMPOBaHUS 3a10/DKEHHOCTU, @ CaMM 3a[laeTe NporpamMmme nepuoa ans
npocMoTpa. Hanpumep, y A0JKHMKA Ha NEPBOE YMC/I0 TEKYLLEro Mecsla AOAr COCTaBnseT ABaaLUaTb
yeTbipe Mecaua. Ecnm Bac HTepecytoT TOIbKO ABEHaLUATb MECsLIEB A0Jra, BaM HY>XHO byneT
yKa3aTb B onuMsaxX (hOPMUPOBaAHUS OTYETA, C KAKOro MecsiLla Kakoro roaa, 1 no Kako Mecsl, Kakoro
rofia Bbl XOTUTE BbIBECTU MH(OPMALIMIO Ha MPOCMOTP.
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aplste:

Mo CTPYKTYPE M COEPXKAHMIO BHELLUHWIA B, FOTOBOr0 oT4yeTa H-9 Ha 3KpaHe ByaeT TakuM Xe, Kak
H-8.
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