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[leno poJIXXHUKa

[eno ponKHMUKA - 3aNnCb, KOTOPas CO34aéTcs ans nocyaebHon n cynebHom paboTbl C AOHKHUKOM.

Co3paHue

Jena fofKHMKa MoryT OblTb CO3aHbl B OKHE [06aBNeHNs Aen OO0/MKHUKOB, KOTOPOe MOXET BObiTb
OTKPbITO MPW HaXaTuUM KHOMKK «[106aBUTb» BO BKNagKe «[JOJKHUKU» B OKHE CMMCKOB [10KYMEHTOB
nnm u3 nobon BKNaakn B AaHHOM OKHE MPU HaXXaTumn NyHKTa «[lena Jo/MKHUKOBY - «[106aBnUTb» B
BEPXHEM MEHIO.

NobaBneHne oen DOMKHMKOB MPOMCXOANT B 2 Wara: Ha nepBoMm Liare npoCcTaBAsOTCA 3HaYeHus
bunbTpoB 1 BbibMpaeTcs rpynna gns oTbopa AMLEBLIX CHETOB U 3a40/DKEHHOCTEN Mo HUM. [anee, B
3aBMCMMOCTYM OT BbibpaHHOro cnocoba otbopa: 1. «Mo agpecy» - BbIbMpalOTCS KOMNaHUM UK goma, B
KOTOpbIX ByAET BbIMONHATLCA MOUCK JINLLEBLIX CHETOB C 3aA40JKEHHOCTAMU. 2. «[10 y4acTKam» -
BbIOMPAlOTCA 3aBelEHHbIE NMOJIb30BATENAMN YHYaCTKN UK AOMa

Mocne Bbibopa HEOOXOAMMBIX MYHKTOB HEOOXOAMMO HaXKaTb KHOMKY «OToBpaTb» B HUXKHEN 4acTu
3KpaHa.

Ha BTOpOM Liare oTobpa)katoTcs NpeiBapuTebHO 0TOOPAHHbIE IMLEBbLIE CHETA C MH(OpPMaLMel Nno
3a10/KeHHOCTAM, HeobxoamnMo BblibpaTh NOAXOAALLME NULIEBbIE U HAXKATb KHOMKY «3aHeCcTu B
PEecTp [O/KHUKOB», NMOCe Yero 6yayT co3iaHbl fAena A0JIXKHUKOB.

B Cny4va€, Korga AO/DKHUK HE MnMoralwa€T A0Nr nNo rnepsomMy aeny, h KONUT AONTr AalbllUe, Ha HEro
3aBOONTCA BTOPOE N nocsieayrouimne gena.

Ncnonb3o0oBaHue

MepenTn K OKHY Aeny OO/KHUKA MOXHO HECKONbKUMK crnocobamu:
1. A3 oKHa cnNnCKoB JOKYMEHTOB:

1.1 U3 BkNagku «JOMKHUKN» Npu 0TOBpaKeHnn LpeBOBUAHbLIM CIIMCKOM - BONHbLIM KJIMKOM
BbIOpaTb HY>XHble paloH, KOMMaHWo, OM 1N NNLEBON CHET, nocsie Yyero byayT oTobpaxkeHbl BCe
3aBefl€HHble Ha JaHHbIN NMNLEBON AeNa LOJHKHUKOB. 10 ABONHOMY KAUKY WK MPU Ha)kaTumn npasown
KHOMKOW MbILW Ha BbIBpaHHOM gene fo/KHMKa 1 Bbibope nyHKTa «OTKPbITb AEN0 AO/DKHUKA».

1.2 U3 BKNagku «[LOMKHUKN» Npu 0ToBparkeHnn 0BbI4HbIM CMIUCKOM - MPU HaXXaTuy NPaBON KHOMKOM
MbILLM Ha BbIBpaHHOM Aene fo/MKHUKa 1 Bbibope nyHKTa «OTKPbITb 4e/10 AOIKHNKAY.

1.3 U3 Bknapok «lpepynpexneHuns», «fpeteHsunm», «CornaweHunsa», «cku», «Mnatexn»,
«BbaHKPOTCTBO», «BbiCeNeHne» - NPU HaXxaTuy NPaBON KHOMKON MbILWW Ha BbIOPAHHOW 3anncu 1
Bblbope NnyHKTa «OTKPbITh AEN0 AOJHKHUKA».

2. /13 0KOH MaccoBOro co3faHus NpeaynpexxAeHni, NPeTeH3UA, UCKOB U LeN O BbICENEHNM - NpK
Ha)XaTWUW NPaBO KHOMKOW MbILIN Ha BbIBpaHHOM 3anncu 1 Bbibope nyHKTa «OTKpbITb AeN0
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LOMDKHNKaA».

B 0TKpbITOM OKHe BO BK/lagke «KapToyka» MOXXHO BUAETb aKTyaJibHYl0 CYMMY [10/IFra Ha MOMEHT
dopMuUpoBaHMa Aena AOKHUKA, KOJIMYECTBO MECsLIEB [0/ra, CYMMY HAa4YUCNEHHbIX MEHWN 1 CBEAEHNS
0 HemaTeNblUMKax. s NoNb30BaTENbCKUX 3aMETOK M0 KOHKPETHOMY AeNy OO0JKHUKY AOCTYMHO
none «MpumeyaHne». Bce onepaumm, 4OCTYMNHbIE N3 KAPTOYKMN OAHOr0 AOJKHUKA, AOCTYMHbI B
MaCCOBbIX onepaumsax oas Bcex AoHKHMKOB. ObpalllaeM Ballie BHUMaHWE Ha TO, YTO BCe
CHOPMUPOBAHHBIE B KAPTOYKE [0/IKHUKA AOKYMEHTbI COXPAHAOTCA, 1 0TobpaXkaloTcs B cTaTyce
KaPTOYKM OOSKHUKA.

OoTyeThl

B nene poskHMKa ans hopMMpPOBaHNS LOCTYMNHbI fBa OTYeTa:

CBeieHUA MO NIULLEBOMY CHETY, CaJibAo M pacyéTHoe neHu Ha paTty (H-8)

OT4éT H-8 no3BosigeT BaM NOAyYnTb MHGOPMaLMIO No nepuonam obpa3oBaHMs 3a40/KEHHOCTH C
HaYMCNEHMEM NEHN 3a BeCb Nepuof obpa3oBaHns fosra. MNpu KNMke Mbllwblo Ha oT4yeTe H-8, Ha
9KpaH CHaYana BbInAEeT OKHO C ONumMaAMK (hopMUpPOBaHMA oTHeTa. lNepnol B OKHe ByaeT yKasaH no
YMOJIHaHWIO, KaK NOCNeAHNIA 3aKpbITbi B ByXranTtepum pacyeTHbIN Mecsl,. 9TOT napamMeTp Bbl
MOXXeTe MeHSTb Ha Apyrue mecaua, ecam 3To Heobxogmmo. ECnm BaM HYXXHO NOCMOTPETb BECb
nepuog obpa3oBaHMA [0Jra, HaXXMUTe KHOMKY «MevyaTb», 6€3 Bbibopa ApYyrux LOMOJAHUTENbHbIX
napameTpoB.

B nTore Ha 3kpaHe Bbl MONYy4YNTE OTHET C PACLUNGPOBKONA (hOPMMPOBAHUS 3a10/KEHHOCTHU, OniaTe
[0/Ira, U HAYUCSIEHHbIX NMEHWN MO Ka)KAoMy Mecsuy obpa3oBaHuMs fosra. Ha npumepe UTorosbii ANCT
oTyeTa.

Bce oT4yeTbl B Nporpamme MOXKHO coxpaHaTb B popmaTel Word, Excel, pdf. 3a coxpaHeHune oT4yeTa B
HY>XHbI BaM (pOpMaT OTBEYAET KHOMKa CO 3HAYKOM AMCKEThl Ha hopMe npeaBapuTebHOro
npocMoTpa oTYeTa.

CBeeHUA MO NIULLEBOMY CYETY, CaNbao U pacyéTHoe neHu (H-9)

OT4éT H-9 noxox no cMbicny 1 cnocoby opMnpoBaHmsa Ha oT4eT H-8, ¢ Ton pasHuuen, 4To B H-9 Bl
CMOTpPUTE He BeCb Nepuog hopMUPOBaHMA 3a0/HKEHHOCTU, @ CaMK 3afaeTe Nporpamme nepuog Aans
npocMoTpa. HanpumMep, y AO/MKHMKA Ha MepBOe YMCN0 TEKYLLEero Mecsla Aoar COCTaBngeT ABajLaTh
yeTblpe Mecsila. Ecnm Bac MHTepeCcyloT TObKO ABEHaALATh MECALEB A0Jra, BaM HY>XXHO byaeT
yKa3aTb B onumax hopMMpPOBaHMA 0THETA, C KAKOro MecsLa Kakoro rofia, U rno Kakowm MecsL, Kakoro
rofa Bbl XOTUTE BbIBECTU UH(POPMALILIO HA MPOCMOTP.

Mo CTPYKTYPE 1 COLEPXKAHMIO BHELUHWIA B, rOTOBOro oT4yeTa H-9 Ha 3KpaHe ByaeT TakuM Xe, Kak
H-8.

AHanorvyHole oTYeTbl BXOAAT B COCTaB bubanotekn oT4eTOB B NPOrpaMMHOM KOMMIEKce
«KBapTnnaTa».
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