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[leno poJIXXHUKa

[eno ponKHMUKA - 3aNnCb, KOTOPas CO34aéTcs ans nocyaebHon n cynebHom paboTbl C AOHKHUKOM.

Co3paHue

Jena fofKHMKa MoryT OblTb CO3aHbl B OKHE [06aBNeHNs Aen OO0/MKHUKOB, KOTOPOe MOXET BObiTb
OTKPbITO MPW HaXaTuUM KHOMKK «[106aBUTb» BO BKNagKe «[JOJKHUKU» B OKHE CMMCKOB [10KYMEHTOB
nnm u3 nobon BKNaakn B AaHHOM OKHE MPU HaXXaTumn NyHKTa «[lena Jo/MKHUKOBY - «[106aBnUTb» B
BEPXHEM MEHIO.

JobaBneHne nen OoJHXKHUKOB NPOMCXOAMT B 2 wWara: Ha nepBoM Liare npoCcTaB/soTCA 3HaYeHNs
buNbTPOB 1 BbIBUPAETCs rpynna ans oT6opa NMMLEBLIX CHETOB 1 3a40JKEHHOCTEN MO HUM.

Janee, B 3aBMCMMOCTU OT BbibpaHHOro criocoba otbopa:

1. «Io ajpecy» - BbI6VIpa}OTCFI KOMNaHUn nnin nomMa, B KOTOPbIX 6yueT BbINOJIHATLCA MOUCK JINLIEBbIX
CHeTOoB C 3a40JPKEHHOCTAMMWN.

2. «Mo y4YacTkam» - BblbMpatoTca 3aBeAéHHbIE NONb30BATENSMMN YHACTKN MK AOMa

Mocne Bbibopa HeEOOXOAMMbBIX MYHKTOB HEOBXOAUMO HaXaTb KHOMKY «O0TObOpaTh» B HUXHEN YacTu
3KpaHa.

Ha BTOpOM Liare oTobpa)katoTcst NpeiBapuTebHO 0TOOPaHHbIE NULIEBLIE CYETA C MHOPMaLIMER No
3a[10/KeHHOCTSIM. Heob6xoaMmo BbI6paTb MOAXOAALLME IMLEBLIE N HAXKaTb KHOMKY «3aHECTH B
PeecTp AO/KHUKOB», Noc/se Yyero 6yayT co3faHbl AeNla AOJIKHNKOB.

B cny4yae, Korga LOMKHMK He norallaeT A0JIF No NepBoMy Aeny, U KONUT 4O Aafiblle, Ha Hero
3aBOONTCA BTOPOE N nocsieayrouimne gena.

Ncnonb3oBaHue

MepenTn K OKHY Aeny A0/KHUKA MOXXHO HECKONbKUMK crnocobamu:
1. 13 oKHa CNUCKOB OOKYMEHTOB:

1.1 U3 Bknagku «JOMKHUKN» Npu 0TObparkeHnn LpeBOBUAHbLIM CMINCKOM - IBOWHbLIM KJIMKOM
BbIOpaThb HY>XHblE PalioH, KOMMaHWUIO, AOM M NNLEBON CHET, Nocne Yyero 6yayT oTobpakeHbl BCe
3aBeEéHHbIe Ha JaHHbIN MLEBON Aena AOJHKHUKOB. 10 ABOMHOMY KJIMKY UM NPU HaXKaTUK nNpaBoin
KHOMKOW MbILW Ha BbIOpaHHOM Aene fo/KHMKa 1 Bbibope nyHKTa «OTKPbITb AEN0 AO/KHUKA».

1.2 N3 BKNagku «JomKHUKN» npu oTobparkeHnn 06bl4HBbIM CINCKOM - MPY HaXkaTUM NpPaBo KHOMKOWN
MbILLM Ha BbIBpaHHOM Aene fo/MKHUKa 1 Bbibope NyHKTa «OTKPbITb Ae/10 AOKHUKA».

1.3 N3 Bknapok «MpenynpexaeHusa», «fpeteHsnmn», «CornaweHnsa», «Acku», «fnatexm»,
«BaHKPOTCTBO», «BbiCenieHne» - Npu Ha)xaTuy NPaBoN KHOMKON MbILLX Ha BbIOPAHHOW 3anncu u
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Bblbope NyHKTa «OTKPbITb AEN0 AOJHKHUKA».

2. 13 OKOH MacCoBOro CO3aaHuns NpeaynpexaeHun, NpeTeH3nn, NCKOB U AeN O BbICENEHUN - NpK
Ha)kaTWW NPaBo KHOMKOW MbILLKX Ha BbibpaHHOM 3anucK u Bbibope nyHkTa «OTKPbITh Aeno
LOMDKHUKE».

B oTKpbITOM OKHe BO BKJlaake «KapToyka» MOXHO BUAETb aKTyaslbHYl0 CYMMY [0/ra Ha MOMEHT
HopMMPOBaHMA feNa AO/KHMKA, KOJIMYECTBO MECALEB A0/ra, CYMMY Ha4YMUCIEHHbIX MEHN N CBeLeHUs
0 HennaTenblMKax. Ns NoNb30BaTENbCKMX 3aMETOK MO KOHKPETHOMY AeNly LO/KHUKY LOCTYMHO
none «MpuMeyaHme». Bce onepauun, AOCTYMHbIE N3 KAPTOYKN OAHOMO LOJKHUKA, LOCTYMHbI B
MaCCOBbIX OMepaLmsax Aas BCeX LO/KHUKOB. ObpallaeM Balle BHUMaHMWE Ha TO, Y4TO BCe
ChOpMMPOBaAHHbIE B KAPTOYKE AOJHKHUKA LOKYMEHTbI COXPAHAOTCS, M 0TOBpaXkatloTcs B cTaTyce
KapTOYKMN AOSKHMKA.

OoTyeThl

B nene posKHMKa anst hOpMMPOBaHNS LOCTYMNHbI Ba OTYeTa:

CBepeHuA No AMLEBOMY CYETY, Canbao M pacyéTHoe neHu Ha paTty (H-8)

OTYéT H-8 no3sonseT BaM NOJy4nTb MHOPMaLMIO MO nepnosam obpa3oBaHNs 3a40/KEHHOCTH C
HayuncaeHmeM neHm 3a Becb nepmof obpasosaHma gonra. Mpu KAnkKe Mblwbio Ha oTyeTe H-8, Ha
3KpaH CHa4ana BblnAeT OKHO C onumamMun opMmnpoBaHus otyeTa. lNepnol B OkHe ByaeT yKasaH no
YMONYaHWUIO, KaK NocieHU 3aKpbIThIN B Byxrantepun pacyeTHbIA Mecsl,. ITOT napaMeTp Bbl
MOXXeTe MeHATb Ha Apyrue mMecsua, ecam 370 Heobxoanmo. ECnm BaM HY)KHO MOCMOTPETb BECh
nepuof obpa3oBaHnsa 4OAra, HAXXMUTE KHOMKY «[MeyvaTb», 6e3 Bbibopa ApYrux AOMOSAHUTENbHbIX
napameTpoB.

B nTore Ha 3kpaHe Bbl MOy4MTE OTHET C PACLLUMGPOBKON (HOPMUPOBAHMS 3a40/XKEHHOCTH, onaTe
[0JIra, U HAYUCSIEHHbIX NMEHWN MO Ka)KAoMy Mecsaly obpa3oBaHus fonra. Ha npumepe UToroBsbii ANCT
oTyeTa.

Bce oT4eTHI B MPOrpaMMe MOXXHO COXpaHsATb B chopMaThl Word, Excel, pdf. 3a coxpaHeHue oTyeTa B
HY>KHbIA BaM (hOpMaT 0TBEYaEeT KHOMKA CO 3HAaYKOM AUCKETbl Ha (popMe NpeaBapuTesibHOro
MPOCMOTpa OTHETa.

CBeeHUA MO NIULLEBOMY CHETY, CaNlbao U pacyéTHoe neHu (H-9)

OT4éT H-9 noxox no cMbicay 1 cnocoby opmmpoBaHusa Ha oTyeT H-8, ¢ Ton pasHuuen, 4To B H-9 BbI
CMOTpPUTE He BeCb nepuog hopMUpPOBaHMA 3a0/DKEHHOCTH, @ CaMi 3afaeTe NporpaMme nepuog Ans
npocMoTpa. Hanpumep, y AOHKHUKA Ha NepPBOE YMC0 TEKYLLEro Mecsua A0Nr COCTaBAsfET ABaALUaTb
yeTblpe Mecsila. Ecnm Bac MHTepecyloT TObKO ABEHaALATh MECcALEB A0Jra, BaM HY)XXHO byneT
yKa3aTb B onumax hopMMpPOBaHMA OTHETa, C KAKOro MecsLa Kakoro rofa, U rno Kakom MecsL, Kakoro
rofia Bbl XOTUTE BbIBECTU UH(POPMALIMIO HA MPOCMOTP.

Mo CTPYKTYpPE 1 COAEPXXaHMIO BHELUHWIA B rOTOBOro oT4yeTa H-9 Ha 3kpaHe ByaeT TakuM Xe, Kak
H-8.
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AHanornyHole oTHeTbl BXOAAT B COCTaB bubanoTekn oT4eTOB B NPOrpaMMHOM KOMMIEKce
«KBapTnnaTa».
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