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HacTpouku nporpamMmmol

HacTpoiku nporpaMMbl — MeH0 HAaCTPOEK, KOTOPOE COLEPXKUT MapaMeTpsl, BAUSIOLLME Ha
0Cc06eHHOCTY paboTbl CAaMOI MPOrpaMMmbI.

Ncnonb3oBaHue

MapameTpbl pacnpefesieHbl N0 HECKOSIbKUM pa3fenamM. B 3aBMCMMOCTM OT NnapameTpa, HY>XHoe
3Ha4yeHVe BbIbMpaeTCs C NOMOLLbLIO BKJIKOYEHUSA UK OTKIII0YEHMA NepeksoYvaTens, Bbibopa 04HOro
(MM HECKONbKMX, FAe 3TO A4OCTYMHO) OMLUMIA B CBOPA4YMBAEMOM CrMCKe, BbiIBOpa HY>XHOM Onuuu B
rpynne pagnoKHOMNOK UM U3MEeHeHWe NocneoBaTelbHOCTM AeNCTBUIA B CNUCKe. [locne BHECEHHbIX
N3MeHeHUn HeobXOAUMbIX HaCTPOEK HeOOXOANUMO HaXkaTb Ha KHOMKY «COXPaHUTb» B HUXKHEN YacTu
(bopMbl, 415 OTMEHbI U3MEHEHUI MOXHO NCM0/1b30BaTb KHOMKY «OTMEHUTb» B HUXHEM MPaBOM Yriy
NN KHOMKY BbIXOAa.

Paspensl

OCHOBHbIE

Ha3BaHue OnucaHue

PacyeT neHn B nporpamMmme «KBapTnsaTa» BCerna npoucxXxoaunT Ha BCIO
NMEeIOLLYIOCS 3a40/DKEHHOCTb. MeHun B nporpamme JOMKHUKN MOTYT BbITb
Ha4YMCNeHbl TOJIbKO Ha Ty YacTb J0Jira, A1 KOTOPOW BbICTaBsIeH CyAebHbIN
NCK.

B KBapTnnaTe cTaBka pe(MHaAHCMPOBAHUSA, MO KOTOPOW HAYNCNATCA NEHN,
MOXET peryampoBaTbCa HaCTpoNKaMu, Kak To bpaTb M CTaBKy
peduHaHcpoBaHUs Ha MOMeHT obpa3oBaHMa fora, UM NCNonb3oBaTb
LENCTBYIOLLYIO CTaBKYy peMHaHCUPOBaHNS Ha CerofHAWHNIA AeHb. T.e. npu
Tun pacyeTa NeHW [HacTpoOWKe Tuna pacyeTa neHun «Kak B KesapTniaTe», nporpamma «[JomKHUKN»
ByneT ncnonb3oBaTb HACTPOMKK pacyeTa NeHn Nporpammbl «KBapTnnaTta».
Ecnu 6yneT BoibpaHa onums «Io NOCTaHOBNEHUIO», TO pacyeT nexHn byaeT
NPONCXOAUTL BCErga TONbKO MO AEeACTBYIOLWEN CTaBKE Ha MOMEHT pacyeTa
neHun. CTaBka npu 3ToM Bcerpa bepetcs u3 HacTpoek «KBapTnnaTbl». Kpome
TOro, pacyeT neHu B «KBapTrniaTe» MOXXeT NPOUCXOAUTL Kak Mo foJiram, Tak u
no naatexam. T.e. NeHN MOryT HaYUCNATLCA TOJIbKO Ha CYMMY [0Jira, peaJsibHo
ornJla4yeHHylo B TekyLleM nepuofe. PacyeT neHn B nporpaMmme «JosmKHUKN»
BCerpfa npoucxoauT rno AoJiram, He 3aBUCUMO OT (PakTa onaThl.

Mo yMONYaHMIO ONUMS OTKJIIOYEHa. B faHHOM Cily4ae Nosib30BaTesto
HeobX0AMMO CaMOCTOSTE/IbHO B PYYHOM pexxnme hopMMpPoBaTh PEECTP HOBbIX
L,OJKHUKOB Mo Mepe HeobxoammocTu. MNpu BKIKOYEHUN LaHHOR onuumK,
nporpamma byneT aBTOMaTUYeCKU CO3aBaTh HOBbIE KaPTOYKM LO/IKHNKOB

ABTOMaTuM4yeckoe

saBe/eHMe npun Ka)xgom Bxoge B nporpamMmmy. OQHaKO AaHHasA onuns MoXXeT BbiTb
HeonTUMasbHON, T.K. aBTOMaTUYECKOE CO3[aHMNE KapTOYeK 3aHMMaeTCA

DOJIXKHNKOB

NPOLO/KUTENbHBIA MPOMEXYTOK BPEMEHU, N MOXKET 3aAepxaTb paboTy B
nporpamme. [laHHbIA peXnM peKoMeHAyeTCs UCMOonb30BaTh Ha 6a3ax faHHbIX
C HebObLUIMM KOSINYEeCTBOM 3anucei, Mbo y4nTbiBaTb [0OJIr0e BpeMs BXO4A B
nporpaMMy npu Takon HacTPOWKe.
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HasBaHue

OnucaHue

NrHopupoBaTb
OTCYTCTBME AaThl
POXAEHNA
LOJDKHMKA

HacTpoika no3sosiseT ohopMaaTb Aesia AO/KHUKOB, Y KOTOPbIX MO KaKUM-
nmbo NpuyMHam He ykasaHa AaTa poxaeHus. o ymMon4aHuio nporpaMmma He
[laeT NPOBOANTbL MCKOBYIO paboTy C AO/MKHMKOM, He AOCTUrwuM 18 neT.
rHopunpoBaHue faTthl poXxxaeHns cpabaTbiBaeT TONbKO TaM, rae AaTa He
yKa3saHa. B cnydae, Korga faTa poXXAeHMs SBHO yKa3aHa, HacTpoiKa He
cpaboTaert.

dunbTpaumna U NOUCK

Ha3sBaHue OnucaHue

CoxpaHeHue .

3HaYSHUI Onuus, Npy BKJIKOYEHUN KOTOPOMW, COXPaHUT 3HaYeHUSA (hUIbTPOB B MNaBHOM OKHE

OCHOBHbIX npw BbIXOAE U3 NPOrpaMMbl 1 3arpy3nT AaHHble 3HAYEeHUS Npu Cedywem
Bxoge. 10 yMOA4aHUIo ONumns OTKJIYeHa.

punbTpOB
Mo ymon4yaHuio oTobpaxkaloTcs BCe LOMOYMNpPaBAeHNs Ha TekyLen ba3e JaHHbIX.
CAncoK OOoCTYnMHbIX Ans Bblbopa KOMNaHWN N3MEHSAETCA NPU U3MEHEHMM CNUCKa
BbIOpaHHbIX paroHOB. BbibpaTb KOMNAHUM MOXKHO C MOMOLLbIO MPOCTaBIEHNS

KomnaHum ranky y onumm «BoibpaTb BCE KOMMAHUN» MW HANPOTUB HYXHbIX

AOMOYNpaBaeHnin. ECin WwenkHyTb Mo onumn «BbibpaTb BCe KOMMaHUU», Koraa
BbIGpaHbl BCE UM XOTs Obl 0JHO AOMOYMpPaB/EHNE, TO CNINCOK BbIOPAHHbIX
AOMOYNpaBieHnin byaeT oYnLLEeH.

MNepuopn nonra

YCTaHOBKa MMHUMaNbHOr0 U MakCUMaibHOr0 3HaYeHM MecsaLeB ora, C y4€TOM
KOTOPbIX 6y,ueT nponcxoonTb CbVIJ'IpraLI,VII/I Pa3n4HbIX CMNCKOB OOKYMEHTOB

Cymma ponra

YCcTaHOBKa MUHUMaNbHOI0 U MaKCMMasIbHOrO 3HAYeHUIA CyMMbI floira B pybnsx, ¢
y4eTOM KOTOpbIX OyAeT NponcxoanTb GUabTPaLmMs pa3anyHbIX CMUCKOB
NOKYMEHTOB

pynna

Mpynna «Obuwas» yCTaHAaBIMBAETCA B HACTPOMKAX NO yMOIYaHWIO, NMoka He byaeT
BbibpaHa Apyras rpynna.

Ucku

Haxopgsauwmecs Bo Bkagke «MCKM» onumm no3BossAT HAaCTPOUTb NCKOBYIO pa60Ty C OOJIKHNKaMN.

Ha3BaHue

OnucaHue

3aKprTI/Ie nesa rnpu
YKa3aHUW NPpU4nNHbI

OKOHYaHuga UM

Ecnm no KakmM-nmbo NpmymnHaM B KapTOYKe OOJIKHMKA yKa3aHo, YTo
NCNOJIHNTENbHOE MPOU3BOACTBO MPEKpPaLLEeHO, HO HeobxoamMMo 1 fanee
HabnogaTb KAPTOYKY AOJHKHMKA, TO HEOBX0ANMO OCTaBUTb AaHHYIO
HaCTPOWNKY OTKJIIO4EHHOW. MNpn BKIOYEHHON HAaCTPONKe KapTo4Ka
aBTOMATUYECKN NepeBeneTCs B apxum., 1 byaeT 4oCTynHa K MPOCMOTPY
TOJIbKO Mpu CreunasbHbIX ONunax npocMoTpa B usibTpax.

MpeaynpexneHne 06
OKOHYaHWM 1CKOBOM

Ecnn BKNOYUTL 3TY HACTPOIKY, NPorpaMma, Npu Co3haHun KapToyek
Yyepes peecTp A0JKHUKOB, byAeT BbIBOAMTb CNNCOK JINLEBLIX CHETOB, Y
KOTOPbIX NCTEKAET CPOK UCKOBOW AaBHOCTW. CPOK MCKOBOW [aBHOCTK

JABHOCTU
3aKOHO4ATesIbHO YCTaHOB/IEH B pa3Mepe Tpex JeT.
B cnyyae, Korga OO/MKHUK NOJSIHOCTbIO NMorawaeT 3a40/’KeHHOCTb B
CpOK, b0 paHee YyCTaHOBNEHHOIO CPOKa, €CTb BO3MOXKHOCTb
aBTOMATUYECKMN NepeBoanTb AeN0 AO0JHKHMKA B apXUB, eCn HaCTponKa
ABTOMaTM4eckoe

3aKpbITMeE Aen LOJHKHUKOB
npv Hy/IeBON CyMMe [0Jra

BKJItOYEHa. o YMOJIHaHUIO apXUBHbIE A€esla OO0/IKHUKOB HE
npeagnaratoTca K MpocMoOTpPy B nporpamMmme, eCsin HE 3aaTb NMapaMeTpPbI
NPOCMOTPa C apXBHbLIMU AelaMN. Mo>XHO oCTaBuUTb Aena c
norawl€HHbIM JOJIrOM AOJid MPOCMOTPaA, Kak ﬂ,eVICTByPOLLI,I/Ie KapTo4KKn, He
nepesoasd Aesyia B apxme, ECNN HaCTpOIZKy He BKJ1IO4aTb.
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HasBaHue

OnucaHue

lMeyaTb NCKOB Npu
OTCYTCTBMM OTBETYNKOB

HacTpoiika, y4nTbiBatoLLas Haanyne 0TBETYMKA Ha JIMLEBOM CYeETeE.
MpuMeHsIeTCa B TOM Cyvae, KOraa Ha JIMLEBOM CYeTe eCcTb
CcobCTBEHHUK/HaHUMaTENb C yKa3aHHOW faTon cMepTu. [laHHas
HaCTPOWKa NO3BOSET UCK/OYNTL BOSMOXXHOCTb MevyaTy LOKYMEHTOB
L5t CyAa Ha yMepLmnx NoLei.

MpoBepka gocynebHon
NPeTeH3Un Npu Co34aHNN
ncKa

Ecnn onums BkAoYeHa, TO 4J18 CO34aHNA UCKa 6y,D,ET Tpe6OBaTbCﬂ
Hanan4dme 3anncum npeTeH3nm Tuna <<,D,OCWJ,€6Haﬂ NPETEH3NA», KaPTOYKN
LOJDKHUKA 6e3 HMX He 6y11yT BbIBOONTCA NMPK CO30aHNN

ABTOMaTM4eCKas
nogrpyskKa roc. NOLWJINHbI
N cyn. pacxoLos

Onuwnsa no3sonsaeT noarpy>Xatb BBeJEHHbIE B NCKE 3Ha4Y€HUA IrOC.
NOWJINHBLI N CyA. paCXonoB B <<KBaannaTy»

BKW ona chopmmnposaHma
JLOKYMEHTOB

Crnincok Bcex Korpa-nnbo akkpeanTOBaHHbIX BIOPO KpeaUTHbIX UCTOPWUH,
B KOTOPOM MOXXHO BbIOpaTh OA4HY WM HECKOJIbKO 3anuncen Ans
hopMupoBaHua OoKyMeHTa «YBegomneHuns ona BKW» B nakete
LLOKYMEHTOB MCKa.

MnaTeXxwu

Bo Bknagke «llnaTtexun» MOXXHO HaCTPOUTb pa60Ty C NnaTeXaMn B Cnydae, Korga y Bac eCtb
HeobXxoaMMOCTb BHOCUTb onaaTy Nno NCNOJIHNTENIbHbIM JINCTaM 4Hepe3 nporpamMmmy «JLOJKHNKW».

Ha3BaHue OnucaHue
BHeceHMne nnatexxen B OCHOBHOM OCYLLECTBNAETCA Hepe3 nporpamMmmy
<<KBaannaTa», M NO NCNONIHUTENbHLIM NIUCTaM B TOM Yucne. Mo YMON4aHUIO onuunA
COXpaHeHI/Ie BHECEHNA onJaThl HYepe3 nNporpamMmy <<D,OJ'I)KHI/IKI/I>> HENOCTYIMHa. BHeceHne onnaTsbl
niaTexen 4yepes nporpamMmmy <<D,OJ'I>KHI/IKI/I>> perynnpyetcda cnednainbHbIM MpaBaMu. B
C/yda€, Koraa y BacC noAaBJIAETCA He06XO)J,I/IMOCTb BHECEHNA oMnaTbl YEPE3
nporpamMmmy <<,D,OJ'I)KHI/IKI/I>>, MO>XHO YCTaHOBUTb HaCTpOI7IKVI BHeCeHWn4d onJaThl.
NepcoHanusauus

Bo Bknagke «lepcoHanusaumna» nepeyvmcineHsl NyHKTbl, KOTOPbLIE MO3BOJIAIOT HacTpanBaTb BHELLHWNA
BWA 3/1EMEHTOB NPOrpaMmbl.

HasBaHue

OnucaHue

Tema

Onumns BAUSeT Ha 06LLYI0 LIBETOBYO FraMMy OKOH NporpaMmsl. [JocTyneH
BbIGOP 13 [IBYX BapuaHTOB - «CBeTNasA» U «TeMHan»

AKLIEHTHbIA LBeT

Onuus NO3BONSET N3MEHATb LBET CTPOKM 3aronoBKa, BblAeNeHuns
BblIOPaHHbIX MYHKTOB B CMNCKaX, BbIOpaHHbIX BKIA[0K, KHOMOK
NPUOPUTETHLIX AENCTBUA N HEKOTOPbIX APYrMX 31eMeHTOB. Bcero
Jl0CTyneH BbIOOp N3 CEMU LIBETOB.

CUHXpOHM3aLMa TeMb
NPUNOXKEHNS C
CMCTEMHON TEMOM

HacTponka npu akTuBauum 3ameHsaeT cobon onumm «Tema» u
«AKLEHTHbIN LBET», aBTOMaTUYeCKM NoACTpanBas obe onuum nog,
3Ha4eHus, BbibpaHHbIe B napameTpax Windows

dopMUupoBaHMEe OOKYMEHTOB
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Pacnonoxxenune .xmil-
hannos ANa NoaKayKm
NHMopMaLnn

Onuwmsa yka3sbiBaeT Ha AMPEKTOPUIO, B KOTOPOW HaxoaaTcsa thainbl hopMaTa
XMl N3 KOTOPbIX MOXXET ObITb aBTOMaTUYECKM NONyYeHa NHGopMaLmus o
cynebHbix peweHmnsx n 3anucax CCIM ¢ NoMoLLbio QYHKUUN NOAKAYKK
CBELEHNI 0 B3bICKAHWNMN 3a40J1KEHHOCTMW.

MyTb coxpaHeHns
0THYeTOoB

Onuwms yka3biBAaeT KaTaJIor Ha HOCUTeNe MHGoPMaLMK, Kyaa Mo
YyMOJI4YaHWIO0 BYAyT COXPAHATHLCS BbIFpPy>XaeMble 0THETbI U
ChOPMUPOBAHHbIE JJOKYMEHTHI.

MyTb cOXpaHeHus
OTYETOB O BbICEJIEHUM

Onuwmsa yka3sbiBaeT KaTasor, Kyaa 6yyT COXpaHATbCSA BbIrpy)Kaemble
ChOPMUPOBAHHbIE [LOKYMEHTbI O BbICEIEHNN.

Cnocob chopmupoBaHuns
OTYETOB

Ons sKoHOMUK BpeMeHN q)OpMI/IDOBaHI/IFI OOKYMEHTOB, HanpuMmep, ecnm nx
0bbem goCTaToO4HO 60bLLON, MOXHO nponyCcTnTb BbIBOA NOKYMEHTOB Ha
3KpaH, BblﬁpaB COXpaHeEHne Ha HOCUTEJIb I/IHd)OpMaLI,I/II/I be3
npeaBapnTenNbHOro NPpocMoTpPa. Onsa storo Heobxoanmo YCTaHOBUTb
3Ha4yeHne «ABTOMaTUYECKOe COXpaHEHUE», Mo YMOJIHaHUIO
C(.bOpMVIpOBaHHbII7I OOKYMEHT BCeraa BbIBOAUTCA OJIA NMPEANnpoCcMoTpa.

®opmaT hansoB OTHETA

Onuma no3sonseT BblbpaTb TUN alsia COXpPaHAEMOro LJOKYyMEHTa Mo
yMon4aHuio. OTYETbI MOXKHO COXPaHATb B LWECTM popMaTax - B TEKCTOBbIX
dopmaTax .pdf, .docx (Microsoft Word), .odt (Open Office), TabnnyHbix .xIsx
(Microsoft Excel), .dbf, a Tak)xe B Buae n3obpaxeHus
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