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BepHyTbCA Ha rnaBHyto
DNEeKTPOHHbIN JOKyMeHToobopoT
SneMeHThbl MHTepdenca

Copep»xxaHne OKOH NMporpamMmel

KapTouyka co3paHUA BHYTPEHHEero J,OKyMeHTa

]

TeMma AOKYMEHTa - NoJie, B KOTOPOM Bbl MOXeTe YKa3aTb TEMY BHYTPEHHEIO JOKYMEHTA.

Tun BOKYMeHTa - MoJie COOTBETCTBUS TEKYLLEro pefakTMpyemMoro JOKyMeHTa onpeneséHHoMY
NOTOKY.

MpuopuTeT - BLIGOPHas BaXXHOCTb JOKYMEHTa.

PerucTpaumoHHbI HOMep A,0KYMEeHTa - LMpoBoii Uin 6yKBeHHO-LUNDPOBOA AEHTUPUKATOP
NOKYMEHTA, NPUCBaNBaeMbIii NPU PErncTpaLy U COCTOSLLMIA U3 NOPSAKOBOr0 HOMEPa A0KYMEHTa,
KOTOPbIN [OMOHAETCA LMGMPOBLIMUA UM OYKBEHHBLIMW KOAAMI (MHIEKCaMU) B COOTBETCTBUU C
NCNoJsib3yeMbiMy B Balleil KOMMaHUM KaaccugukaTopamu.

Perucrpaums - 3an1cb Y4eTHbIX AaHHbIX O JOKYMEHTEe Mo YyCTaHOBNEHHOW opMe, PUKCMpyoLLas
(aKT ero cosgaHus, OTNPaBIEHNS UK NOJTyYeHus. Pernctpaumm nognexat BCe JOKYMEHTI,
TpebytoLine yyeTa, UCMOJHEHUS U NCMO/b30BAHUS B CMIPABOYHbIX LiensiX. [JoKyMeHTbI
PErncTPUPYOTCS HE3aBUCUMO OT crocoba X AOCTaBKM, Nepeaayn Uan co3gaHust. JoKyMeHTbl
PErncTPUPYIOTCS OAMH pas: NOCTyNatLiMe - B AeHb NOCTYNAeHUs, CO3aBaeMble - B AeHb
NOANUCAHNS U YTBEPXKAEHUS.

JaTa co3paHuA AOKYMeHTa - jaTa U BpeMs, Korga LOKYMeHT 6bln co3aaH (HaXkaTa KHOMKa
Co3paTb B COOTBETCTBYHOLLEM pa3;1ene).

ABTOp - [OJIXKHOCTHOE N0 (COTPYAHUK), CO3AaBLUEE AAHHBIA [1OKYMEHT.

UHdopMaumsa - npyMeyaHne, KOTOPOE 3aM0JIHAETCS Ha OCHOBAHUM COAEPXKMMOr0 AOKYMEHTA,
4TO6bI pacWMpUTL TeMy LOKYMeHTa.

dainbl - Paitsibl, KOTOPblE CIeAYET NPUKPENNUTL K KAPTOYKE AOKYMeHTa (Hanpumep,
CKAHUPOBaHHbIN 6yMaXKHbIN JOKYMEHT 1 €ro NPUI0XKEHNS).

CBA3M - CBSA3aHHbIE C JOKYMEHTOM Apyrue 06bEKTbI CUCTEMBI, HanpuMmep, 3adada no ero 06p860TKe.

UcTopus - nepeyeHb OCHOBHbIX AENCTBUIN, KOTOPbIE COBEPLUASINCL C AaHHBLIM (haijloM NoCse ero
co34aHus.

COXPaHUTb U BbIUTH - YHKLIMOHAIbHAS KHOMKA, NMPW HaXKaT KOTOPOI COAEPXKUMOE NOKYMEHTA
COXpaHSETCs, NoC/e Yero KapToyka 3aKpbiBaeTCs.
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HasHauuTb 3apayy - QyHKLMOHaNbHAA KHOMKA, NPU HaXXaTuW KOTOPOW NoaBAseTCs
[AOMONHNTENIbHOE OKHO Ha3Ha4YeHWs CBA3aHHOW C AOKYMEHTOM 3aJayu (MM HECKONbKMX CBA3AHHbIX
3a4aM).

BepHyTb - DYHKLIMOHaNbHAs KHOMKA, NPU HaXKaTun KOTOPOW AOKYMEHT BO3BPaLLAeTCs B CTATyC
HOBOI0 AOKYMEHTa, KOTOPbIA MOXXET OblTb MOBTOPHO OTPEAAKTUPOBAH WJIN Ha3HAYeH.

3aBepLmnTb - PyHKLMOHANbHAs KHOMKA, MPX Ha)KaTUKN KOTOPOW 3aBepLUaeTcs BCskas paboTa Hag
LOKYMeHTOM. [lanee OH MOXXeT 6biTb TOJIbKO HaNpaBJ/eH B apXuB.

From:
Ritos/WikL bit76.1u/ - Baza aHaHMi

https://wiki.bit76.ru/ Printed on 08.11.2025 10:01


https://wiki.bit76.ru/
https://wiki.bit76.ru/%D0%BA%D0%B0%D1%80%D1%82%D0%BE%D1%87%D0%BA%D0%B0_%D1%81%D0%BE%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D1%8F_%D0%B2%D0%BD%D1%83%D1%82%D1%80%D0%B5%D0%BD%D0%BD%D0%B5%D0%B3%D0%BE_%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0?rev=1709105408

	[Карточка создания внутреннего документа]
	Карточка создания внутреннего документа


