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BepHyTbCA Ha rnaBHyto
DNEeKTPOHHbIN JOKyMeHToobopoT
SneMeHThbl MHTepdenca

Copep»xxaHne OKOH NMporpamMmel

KapTouyka co3paHUA BHYTPEHHEero J,OKyMeHTa

B nokyBEA Co3saHvie HOBOro BHYTPEHHero AoKyMeHTa

Tema ACKynMeHTa: PEFVCTFIELI,VIDHHI:I“ HOMER AOKYMEHTa!

e 7 | 2

Tun ACKyMeHTal HpHOpHTeT: ,ﬂ,aTa CO34aHMA doKyYMeHTa!
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WiHdopmauma Qainkl CeAzu Wcropua

CoXpaHWTL W 3aKphITh lad Haznauwte 3agavy

TeMma AOKYMEHTa - NoJie, B KOTOPOM Bbl MmOXeTe YKa3aTb TEMY BHYTPEHHEIO JOKYMEHTA.

Tun BOKYMeHTa - MoJie COOTBETCTBUS TEKYLLEr0 pelakTUPYEMOro JOKYMeHTa onpenenéHHoMy
NOTOKY.

MpuopuTeT - BLIGOPHAs BaXXHOCTb JOKYMEHTa.

PerucTpaumoHHbI# HOMep A,0KYMEeHTa - LMpoBoii Uin 6yKBeHHO-LMGPOBOA AEHTUPUKATOP
NOKYMEHTa, NPUCBaNBaeMbIii NPU PErncTpaLy U COCTOSLLMIA U3 NOPSAKOBOr0 HOMEpa A0KYMEHTa,
KOTOPbIN [OMOHAETCA LMGMPOBLIMUA UM OYKBEHHBLIMW KOAAMW (MHIEKCaMU) B COOTBETCTBUU C
NCMoJib3yeMbiMK B Balleil KOMMaHUM KaaccugukaTopamu.

Perucrpaums - 3anncb Y4eTHbIX AaHHbIX O JOKYMEHTEe Mo yCTaHOBAEHHOW hopMe, PUKCMpYoLLas
aKT ero cosgaHus, OTNPaBIEHNS UK NOJTyYeHMs. Pernctpaumm noanexat BCe JOKYMEHTI,
TpebytoLine yyeTa, UCMOJHEHUS U UCMO/b30BAHUS B CMIPABOYHbIX LieNsiX. [JoKyMeHTbI
PErncTPUPYOTCS HE3aBUCUMO OT crocoba X AOCTaBKM, Nepeaayn Uan co3gaHus. JoKyMeHTbl
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PErnCTpnpyroTCa OANH pa3: NoCTynakvowmne - B JEHb NOCTYNJAEHNA, CO3JaBaEMbIE - B 1EHb
noanncaHna Nan yTBep>XXgeHus4.

JaTa co3paHUA JOKYMEHTA - 1aTa 1 BpeMsl, Korfla LOKYMeHT Obla co3/laH (HaXkaTa KHomnka
Co3paTb B COOTBETCTBYIOLLEM pa3aene).

ABTOp - JOJDKHOCTHOE NLO (COTPYAHUK), CO3AaBLUEe OAHHbIA OOKYMEHT.

NHdopMaumsa - npumMeyaHme, KOTOPOe 3anosHAeTCs Ha OCHOBaHUMN COAEPXXNMOro JOKYMEHTa,
4TO6bI pacWMpuTL TeMy LOKYMEHTa.

®daunbl - hansibl, KOTOpbIE CNefyeT NPUKPENnUTb K KapTovKe LOKYMeHTa (HanpumMep,
CK@HMPOBAHHbIN ByMa>KHbIN OKYMEHT 1 €ro rnpuaoXXeHus).

CBA3M - CBsI3aHHbIE C JOKYMEHTOM ApYyrue o6BbEeKThl CUCTEMBI, HaNpuUMep, 3a4ava no ero obpaboTke.

MCTOpMH - nepevyeHb OCHOBHbIX nencTeunnm, KOTOpble coBepLUaNCb C AaHHbIM q)al7|ﬂ0M nocJsie ero
CO3aaHNA.

COXpaHUTb U BbIUTH - (DYHKLIMOHA/IbHAsA KHOMKA, NMPW HaXaTUM KOTOPOI COAEPXKUMOE AOKYMEHTA
COXpaHSETCs, NoC/e Yero KapToyKa 3aKpbiBaeTCs.

HasHauuTb 3apayy - QyHKLMOHaNbHAA KHOMKA, NPU HaXXaTuK KOTOPOW NoABASeTCA
[AOMONHNTENIbHOE OKHO Ha3Ha4YeHNs CBA3aHHOW C AOKYMEHTOM 3aJayu (MM HECKONbKMX CBA3AHHbIX
3a4a4).

BepHyTb - OyHKLMOHabHAsA KHOMKaA, NPY Ha)kKaTun KOTOPOW AOKYMEHT BO3BPALLAETCA B CTaTyC
HOBOr0 JOKYMEHTa, KOTOPbIA MOXET OblTb MOBTOPHO OTPEAAKTUPOBAH UJIN Ha3HAYeH.

3aBepuTb - DYHKLMOHAIbHAA KHOMKA, NPY Ha)kKaTuy KOTOPOW 3aBepLiaeTcs BCsKas paboTa Hafg
LOKYMEHTOM. [lanee oH MOXXeT ObITb TONbKO HanpaB/IeH B apXyB.
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