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BepHyTbCA Ha rnaBHyto
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KapTouka co3aaHuA BXoaAaLLero AOKYMEeHTa

B AOKYBEA Co3aaHne HOBOTO BXOAALLEro AOKYMEHTa

Tema ACKynMeHTa: Tun oTnpaensHUA: Tun oTNpaenTEna:
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WHdopmauma Qainel CedAzu Wecropua

TeMma AOKYMEHTa - NoJie, B KOTOPOM Bbl MmOXeTe YKa3aTb TEMY BXOAALLEro JOKYMEHTA.

Tun BOKYMeHTa - MoJie COOTBETCTBUS TEKYLLEr0 pelakTUPYEMOro JOKYMeHTa onpenenéHHoMy
NOTOKY.

MpuopuTeT - BLIGOPHAs BaXXHOCTb JOKYMEHTa.

PerucTpaumoHHbI# HOMep A,0KYMEeHTa - LMpoBoii Uin 6yKBeHHO-LMGPOBOA AEHTUPUKATOP
NOKYMEHTa, NPUCBaNBaeMbIii NPU PErncTpaLy U COCTOSLLMIA U3 NOPSAKOBOr0 HOMEpa A0KYMEHTa,
KOTOPbIN [OMOHAETCA LMGMPOBLIMUA UM OYKBEHHBLIMW KOAAMW (MHIEKCaMU) B COOTBETCTBUU C
NCMoJib3yeMbiMK B Balleil KOMMaHUM KaaccugukaTopamu.

Perucrpaums - 3anncb Y4eTHbIX AaHHbIX O JOKYMEHTEe Mo yCTaHOBAEHHOW hopMe, PUKCMpYoLLas
aKT ero cosgaHus, OTNPaBIEHNS UK NOJTyYeHMs. Pernctpaumm noanexat BCe JOKYMEHTI,
TpebytoLine yyeTa, UCMOJHEHUS U UCMO/b30BAHUS B CMIPABOYHbIX LieNsiX. [JoKyMeHTbI
PErncTPUPYOTCS HE3aBUCUMO OT crocoba X AOCTaBKM, Nepeaayn Uan co3gaHus. JoKyMeHTbl
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PErncTpMpyOTCS OAUH pa3: NOCTyNatLWMe - B IeHb NOCTYMN/EHMUSs, CO31aBaeMbIe - B 1€Hb
NOAMNNCAHNS UAN YTBEPXXAEHUS.

JaTa co3paHusa OOKYMeHTa - 1aTa 1 BpeMs, Korfa [OKyMeHT bbll co34aH (HaxxaTa KHOMKa
Co3paTb B COOTBETCTBYIOLLEM pa3aene).

ABTOP - JOJDKHOCTHOE INLO (COTPYAHMK), CO34aBLUIee AAaHHbIN OKYMEHT.

Tun oTnpaBaeHUsA - Pa3/iMyHble KaHaslbl, N0 KOTOPbIM Oblsl NOJyYeH AaHHbIN OKYMEHT.

Tun oTnpaBuTens - YeN0BEK UN OpraHMU3aumns, KOTopble HanpaBWan LaHHbIN LOKYMEHT.
OpraHu3saumsa - KOHKPETHOE pUanYeckoe nuuo (B cyvae, ecnu BbibpaH Takow TN OTApaBuTens).

OTnpaBuTeNnb JOKYMEHTa - KOHKpPeTHOe (hn3nYeckoe nnuo (B cny4vae, ecam BoibpaH Takom Tun
oTnpasuTens).

NHdopmaumsa - npyMeyaHne, KOTOPOE 3aM0JIHAETCA Ha OCHOBAHUW COAEPXKMMOr0 AOKYMEHTA,
4TO6bI pacWMpUTL TeMy LOKYMEeHTa.

®dannbl - hannbl, KOTOpble CieayeT NPUKPENUTb K KapToYKe OKYMeHTa (Hanpumep,
CKaHMPOBAHHbLIN ByMa>KHbIN LOKYMEHT 1 €ro MpuaoXXeHus).

CBA3M - CBsI3aHHbIE C OKYMEHTOM Apyrue o6bEeKThl CUCTEMBI, HanNpuMep, 3a4ava no ero obpaboTke.

NcTopusa - nepeyeHb OCHOBHbIX AENCTBUN, KOTOPbIE COBEPLUASNCL C AaHHbIM JOKYMEHTOM MocCse ero
CO3aaHNA.

COXpPaHUTb U BbINTHM - (OYHKLIMOHAIbHAS KHOMKA, NMPU HaXKaTW KOTOPOW COAEPXXMMOE [OKYMEHTa
COXPaHAETCS, Noc/ie Yero KapToyka 3aKpblBaeTcs.

HasHauuTb 3apayy - QyHKLUMOHaNbHAA KHOMKA, NPW HaXXaTuu KOTOPOW NoABASeTCA
[OMONHNTENIbHOE OKHO Ha3Ha4YeHNs CBA3aHHOMN C AOKYMEHTOM 3aJayu (MM HECKONbKMX CBA3aHHbIX
3a4aM).

BepHyTb - DYHKLIMOHANbHAs KHOMKA, MPU HaXKaTU KOTOPOW AOKYMEHT BO3BPALLIAETCS B CTATYC
HOBOI0 JOKYMEHTa, KOTOPbI MOXXET OblTb MOBTOPHO OTPEAAKTUPOBAH UJIN HAa3HAYEH.

OTBETUTb - PYHKLMOHANbHAA KHOMKA, NMPX HaXkaTUM KOTOPOW 3anyCKaeTCs KOMMAEKCHBIN npouecc,
CBSI3@HHbIN C BbICTPbIM OTBETOM Ha obpalleHune, NOCTYNMBLUEE U3 BHELLHEN CUCTEMBI.

3aBepLuTb - DYHKLMOHAbHAA KHOMKA, NPY Ha)kKaTuu KOTOPOW 3aBepLlaeTCcs BCsikas paboTa Hapg
NOKYMEeHTOM. [lanee oH MOXXeT ObITb TONbKO HanpaB/IeH B apXyB.
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