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BepHyTbCA Ha rnaBHyto
DNEeKTPOHHbIN JOKyMeHToobopoT
SneMeHThbl MHTepdenca

Copep>xaHue 0KOH Nporpammbl

KapTouka co3gaHua ucxopgsilero aoKyMeHTa

B AOKYBEA Co3paHue HOBOTO UCXOAALLEro AOKYMEHTA

Tema ACKynMeHTa: Tun oTnpaensHUA: Tun nonyuJaTena:

Tun gokymeHTa: MpuopwnTtet: OpraHuzauua:
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WHdopmauma Qainel CedAzu Oteer Wctopua

CoXpaHWTL W 3aKphITh lad Haznauwte 3agavy

TeMma AOKYMEHTa - NoJie, B KOTOPOM Bbl MmOXeTe YKa3aTb TEMY NCXOOALLEro JOKYMEHTa.

Tun BOKYMeHTa - MoJie COOTBETCTBUS TEKYLLEr0 pelakTUPYEMOro JOKYMeHTa onpenenéHHoMy
NOTOKY.

MpuopuTeT - BLIGOPHAs BaXXHOCTb JOKYMEHTa.

PerucTpaumoHHbI# HOMep A,0KYMEeHTa - LMpoBoii Uin 6yKBeHHO-LMGPOBOA AEHTUPUKATOP
NOKYMEHTa, NPUCBaNBaeMbIii NPU PErncTpaLy U COCTOSLLMIA U3 NOPSAKOBOr0 HOMEpa A0KYMEHTa,
KOTOPbIN [OMOHAETCA LMGMPOBLIMUA UM OYKBEHHBLIMW KOAAMW (MHIEKCaMU) B COOTBETCTBUU C
NCMoJib3yeMbiMK B Balleil KOMMaHUM KaaccugukaTopamu.

Perucrpaums - 3anncb Y4eTHbIX AaHHbIX O JOKYMEHTEe Mo yCTaHOBAEHHOW hopMe, PUKCMpYoLLas
aKT ero cosgaHus, OTNPaBIEHNS UK NOJTyYeHMs. Pernctpaumm noanexat BCe JOKYMEHTI,
TpebytoLine yyeTa, UCMOJHEHUS U UCMO/b30BAHUS B CMIPABOYHbIX LieNsiX. [JoKyMeHTbI
PErncTPUPYOTCS HE3aBUCUMO OT crocoba X AOCTaBKM, Nepeaayn Uan co3gaHus. JoKyMeHTbl
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PErnCTpnpyroTCa OANH pa3: NoCTynakvowmne - B JEHb NOCTYNJAEHNA, CO3JaBaEMbIE - B 1EHb
noanncaHna Nan yTBep>XXgeHus4.

JaTa co3paHUA JOKYMEHTA - 1aTa 1 BpeMsl, Korfla LOKYMeHT Obla co3/laH (HaXkaTa KHomnka
Co3paTb B COOTBETCTBYIOLLEM pa3aene).

ABTOp - JOJDKHOCTHOE NLO (COTPYAHUK), CO3AaBLUEe OAHHbIA OOKYMEHT.

Tun oTnpaBAeHMUA - Pa3fINYHbIE KaHasbl, M0 KOTOPLIM ByaeT oTnpaBAeH AaHHbLIA LOKYMEHT.

Tun nonyvyartens - 4e/0BEK UM OpraHM3aumns, KOTopbiM byaeT HanpasieH AaHHbIA LOKYMEHT.
OpraHu3sauma - KOHKPETHOE pUaNYecKoe Nnuo (B ciyvae, ecam BbibpaH Takom TuM noayvaTtens).

MonyyaTenb AOKYMEHTa - KOHKpPeTHOe pusnyeckoe nmuo (B cnyyae, eciv BoibpaH Takon Tun
noayyaTens).

NHdopMaums - npumMeydaHne, KOTOPOe 3aMo/HAETCS Ha OCHOBaHUN COAEPXXNMOro IOKYMEHTA,
4TO6bI pacWMpPUTL TeMy LOKYMEeHTa.

daunbl - haitnbl, KOTOpbIE CNefyeT NPUKPENUTL K KapTO4Ke OOKYMeHTa (Hanpumep,
CKaHMPOBAHHbLIN ByMa>kHbIN [OKYMEHT 1 €ro MpuaoXXeHuns).

CBA3M - CBsI3aHHble C JOKYMEHTOM Apyrue 06bekTbl CUCTEMBI, HAaNpUMep, 3afada no ero obpaboTke.

NcTopmsa - nepevyeHb OCHOBHbLIX A4ENCTBMI, KOTOPbIE COBEPLUAINCL C AAaHHbLIM halnioM Nocse ero
co3aaHus.

CoXpaHUTb U BbINTH - YHKLIMOHAIbHAA KHOMKa, NPY Ha)XaTuu KOTOPOI COAEPXXMOe LOKYMEHTa
COXPaHSETCs, NOoC/e Yero KapToyka 3aKpbiBaeTCs.

HasHauuTb 3apayy - hyHKLMOHANbHAA KHOMKA, NPW HaXXaTuu KOTOPOW NoaBaseTCs
[OMONHNTENIbHOE OKHO Ha3Ha4YeHNs CBA3aHHOM C AOKYMEHTOM 3aayu (MM HECKONbKMX CBA3aHHbIX
3apauv).

BepHyTb - OYHKLIMOHAbHAsA KHOMKA, NMPU HaXXaTun KOTOPOI AOKYMEHT BO3BPALLAETCs B CTATyC
HOBOIO [OKYMEHTA, KOTOPbIN MOXET ObITb MOBTOPHO OTPEAAKTUPOBAH WM HAa3HAYEH.

3aBepLUMTDb - (OYHKLIMOHAbHAs KHOMKA, NPU HaXKaTK KOTOPOW 3aBepLUaeTCs BCsikas paboTa Hag
NOKYMeHTOM. [lasiee OH MOXeT ObITb TO/IbKO HaMpPaB/IEH B apXuB.
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