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BepHyTbCA Ha rnaBHyto
DNEeKTPOHHbIN JOKyMeHToobopoT
SneMeHThbl MHTepdenca

Copep»xxaHne OKOH NMporpamMmel

KapTouka co3gaHua ucxopgsilero aoKyMeHTa

]

TeMma AOKYMEHTa - NoJie, B KOTOPOM Bbl MOXeTe YKa3aTb TEMY UCXOOALLEro JOKYMEHTa.

Tun BOKYMeHTa - MoJie COOTBETCTBUS TEKYLLEro pefakTMpyemMoro JOKyMeHTa onpeneséHHoMY
NOTOKY.

MpuopuTeT - BLIGOPHas BaXXHOCTb JOKYMEHTa.

PerucTpaumoHHbI HOMep A,0KYMEeHTa - LMpoBoii Uin 6yKBeHHO-LUNDPOBOA AEHTUPUKATOP
NOKYMEHTA, NPUCBaNBaeMbIii NPU PErncTpaLy U COCTOSLLMIA U3 NOPSAKOBOr0 HOMEPa A0KYMEHTa,
KOTOPbIN [OMOHAETCA LMGMPOBLIMUA UM OYKBEHHBLIMW KOAAMI (MHIEKCaMU) B COOTBETCTBUU C
NCNoJsib3yeMbiMy B Balleil KOMMaHUM KaaccugukaTopamu.

Perucrpaums - 3an1cb Y4eTHbIX AaHHbIX O JOKYMEHTEe Mo YyCTaHOBNEHHOW opMe, PUKCMpyoLLas
(aKT ero cosgaHus, OTNPaBIEHNS UK NOJTyYeHus. Pernctpaumm nognexat BCe JOKYMEHTI,
TpebytoLine yyeTa, UCMOJHEHUS U NCMO/b30BAHUS B CMIPABOYHbIX LiensiX. [JoKyMeHTbI
PErncTPUPYOTCS HE3aBUCUMO OT crocoba X AOCTaBKM, Nepeaayn Uan co3gaHust. JoKyMeHTbl
PErncTPUPYIOTCS OAMH pas: NOCTyNatLiMe - B AeHb NOCTYNAeHUs, CO3aBaeMble - B AeHb
NOANUCAHNS U YTBEPXKAEHUS.

JaTa co3paHuA AOKYMeHTa - jaTa U BpeMs, Korga LOKYMeHT 6bln co3aaH (HaXkaTa KHOMKa
Co3paTb B COOTBETCTBYHOLLEM pa3;1ene).

ABTOp - JOJHKHOCTHOE NNLO (COTPYAHUK), CO3AaBLUEE AAHHbIA OOKYMEHT.

Tun oTnpaBNeHUA - pa3iMyHble KaHasbl, N0 KOTOPbIM ByAeT 0TApaB/ieH AAaHHbLIA JOKYMEHT.

Tun nonyvyartens - 4e/0BEK AW OpPraHM3aumns, KOTopbiM byaeT HanpaBieH AaHHbIA LOKYMEHT.
OpraHu3auma - KOHKPETHOE pUanNYecKoe nuo (B ciyvyae, ecam BbibpaH Takom TuM noayvaTtens).

MonyyaTtenb fOKYMEHTa - KOHKpPeTHOe (hmn3ndeckoe nmuo (B ciyvae, ecnm BoibpaH Takom Tun
nony4atens).

NudopMaums - npumMeyaHne, KOTOPOE 3aMno/HAETCS Ha OCHOBAHUN COAEPXXNMOro IOKYMEHTa,
4TOObI pacLMPUTL TeMy AOKYMEHTA.

®daunbl - hansibl, KOTOpble CnefyeT NPUKPEnnTb K KapTovKe LOKYyMeHTa (HanpumMep,
CKaHWPOBaHHbIN BYMa)kHbI IOKYMEHT 1 €ro NpuaoXeHuns).
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CBA3M - CBsI3aHHbIE C JOKYMEHTOM Apyrue o6BbEeKThI CUCTEMBI, HanNpuUMep, 3adava no ero obpaboTke.

MCTOpMﬂ - nepevyeHb OCHOBHbIX nencTeunnm, KOTOpble coBepLaCb C AaHHbIM JOKYMEHTOM NOCNe ero
COo30aHNA.

COXpaHUTb U BbIUTH - DYHKLIMOHA/IbHAsA KHOMKA, NMPW HaXaTUn KOTOPOI COAEPXKUMOE AOKYMEHTA
COXpaHSAeTCs, NoC/e Yero KapToyka 3aKpbiBaeTCs.

HasHauuMTb 3apayy - QyHKLMOHaNbHAA KHOMKA, NPW HaXXaTuu KOTOPOW NosBAseTCs
[AOMONHNTENIbHOE OKHO Ha3Ha4YeHNs CBA3aHHOW C AOKYMEHTOM 3aJayu (MM HECKONbKMX CBA3AHHbIX
3a4a4).

BepHyTb - (OyHKLMOHaNbHAA KHOMKA, NPY Ha)kaTu KOTOPOW AOKYMEHT BO3BPALLAETCA B CTaTyC
HOBOr0 JOKYMEHTa, KOTOPbIA MOXET ObITb MOBTOPHO OTPEAAKTUPOBAH UJIN Ha3HAYeH.

3aBepuTb - DYHKLMOHAIbHAA KHOMKaA, NPY Ha)kaTuy KOTOPOI 3aBepLiaeTcs BCsiKas paboTa Hafg
LOKYMEHTOM. [lanee oH MOXeT ObITb TONbKO HanpaB/IEH B apXyB.

U/ - Basa 3wawwi
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