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BepHyTbCS Ha rnaBHyto

DNEeKTPOHHbIN JOKyMeHToobopoT

dNeMeHTbl uHTepdenca

Ho6po noxanoeaTtb!

BOWTIA
Mocne nepexoga rno CCblJKe,

NpefocTaBNeHHOW NOSb30BaTENIO, B OKHE aBTOPM3aLIMX NPOrpaMmbl CeflyeT BBECTU AaHHbIE,
npefocTaBeHHble aAMUHUCTPATOPOM CUCTEMBI - JIOTMH 1 Napob. Mocne ycnewHoro BBoAa
aBTOPM3aLMOHHbIX JAaHHbIX N HaXKaTWA Ha KHOMKY BOMTW NponcxoauT 3arpy3ka Nporpammb.
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ANEKTPOHHBIA

Mocne 3arpy3kun B OKHE NPOorpamMmbi
LOCTYMEH XXYPHaN BXOASLINX LOKYMEHTOB. B HEM npeacTaB/eHbl CO3aHHbIE M0Jb30BATENSMU NN
npuileaLlne No CBS3aHHON C MPOrpaMMOii 3NEKTPOHHOW NOYTE AOKYMEHTHI.

OCHOBHOE OKHO nporpamMmMmbl U €ro 3JieMeHTbl

E OcCHOBHOE MEeHI0 nporpamMmMsbl - pa3aenbl.

e Bxopasuine - LOKYMEHTLI, KOTOPbIE MOCTYMAlOT B OpraHM3aumio n3BHe. BknovaeT B cebs
lMpeTeH3nn n AKTbl 0OCMOTpA.

e licxomsime - LOKYMEeHTbl, KOTOPble FOTOBAT COTPYAHUKN OpraHu3aumu.

e BHyTpeHHWe - LOKYMEeHTbl, OTHOCALMECS K KaTeropun “OpraHm3aunoHHo- pacnopsaguTesbHble
LOKYMeHTbI”, cyxebHble 3annckn, Npukasbl, pacnops>KeHuns, 3asBaeHnsa n T.4.

e 3a[a4” - Ha UX OCHOBAHMWM MPONCXOAUT OCHOBHOE B3aMMOLENCTBME MeXAy COTPYAHUKaMK
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opraHusaumn. Mo cBA3aHHbLIM LOKYMEHTaM WN OTAENbHO.

ApXuB - LOKYMEHTbI 1 3a4a4u, paboTa ¢ KOTopbiMK Bblna NOAHOCTLIO 3aBepLIeHa.
KoHTpareHTbl - pa3gen ¢ 4OCTYNOM K CIINCKaM KOHTPAreHTOB OpraHmn3aunn - pusnyeckmnx nim
tOpUONYECKMX NnL, (B TOM YUCne - OpraHoOB Haf30pa), a TakXKe J0CTyN K hopMUpyemMbIM B
nporpamme oT4yeTam).

OT4yeTbl - pa3fen ¢ 4OCTYNOM K CMUCKaM OTYETOB, KOTOPbIE AOCTYMHbI TEKYLLEeMY
nosib30BaTeNIo.

e [loWCK - pe3ynbTaTbl MOMCKa B MPOrpaMMe C BO3MOXHOCTbO NOAPOOHON (hnabTpaLnu.

MeHI0 HaCcTpoeKk 1 yBeAOMJIEHUH

e [lepeknoyaTenb aKTUBHOIO COTPYAHMKA (MOXeT ObITb 60/bLLE 0AHOr0)

* YBeOM/IeHUS (KOJIOKOJIbYUK) - MEHIO BCEX YBEIOMIEHNI NPOrPaMMbl, Pa3aesieHHbIX Mo
KaTeropusm.

¢ MepeknoyeHne TemMbl 0DOPMIIEHUS

MeH10 nonb3oBaTena (MHULMANbI adBTOPMN30BaHHOIo nosnb3oBaTens) - HaCTpOIhKI/I, CrnpaBKa O
nporpaMMe, KHOMKW CMeHbI NMoJ1Ib30BaTENA U BbIXO4a N3 MPOrpaMmbl.

LeHTpanbHas 4acTb MHTepdelica NnporpaMMmbl

XXypHan pa3fena - nepevyeHb 06BHEKTOB (HanpuMep, LOKYMEHTOB UK 3a4a4), NpeacTaBaeHHbIX

B TabAM4YHOM BMAe C OefleHneM Ha CTpaHuubl. [OCTYMHO NepeklYeHne KoanyecTsa

06beKTOB, 0JHOBPEMEHHO AOCTYMHbLIX Ha CTpaHuLue (25-100).

e bbICTpblE PUALTPLI pasgena - GUabTPbl, KOTOPLIMU NOJIb3YIOTCA Yalle BCEero.

e KHOMKa NpocMOTpa 3anncei B TEKYLLEM XYPHaNe Ha KOHKPETHYIo AaTy.

e MeHI0 31eMeHTOB 0TODpPaXKeHUs - NOKa3 B MOJIHOIKPAHHOM PeXMNME, CKPbITUE KONOHOK
XXypHana.

e OyHKUMOHaNbHasA KHoMka Co3aaTh - OCHOBHAsA KHOMKaA, HaXKaTue Ha KOTOPYHo No3BonseT

C034aTb HOBbIM 06BEKT (KapTOYKy LOKYMEHTA, 3afa4M, KOHTpareHTa u T.4.) B AaHHOM

pasgene.

KapTouka noKyMeHTa
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1. KHOMKW OOMNONHUTENbHbIX AEeACTBUN

e KHOMKa nobaBneHns Teros.

e KHOMKa fobaBneHnsa py4yHon cBa3n. OTKPbIBAETCA OKHO MOMCKA U CBSA3bIBAHUA C TEKYLLUM
06bEeKTOM AONOSHUTENBHBLIX BPYYHYIO.

e KHOMKa nevyaTn popMbl KapPTOYKM OOKYMEHTa.

2. BNOK peKBU3NTOB AOKYMEHTa.

e TeMa JOKYMEHTa - 0 YEM 3TOT CO3aBaeMbl JOKYMEHT.

e licxooawmm Homep - HOMep UCXOASLLEero, KOTOPbIA bl BO BXOAALLEM AOKYMEHTE, KOTOPbIN
noay4nn.

e TUN OOKYMEHTa - K KAaKOMY pa3feny LOKYMEeHT OTHOCUTCS.

e CTaTyC fLOKYMEHTa - COCTOSAHNE, B KOTOPOM HaXOAUTCA OKYMEHT B AAHHbLIA MOMEHT.
Hanpumep, 3TO YEPHOBUK MU OOKYMEHT, NepefaHHbIn B paboTy.

e PerncTpauunoHHbIn HOMep OOKYMEHTa - 04epelHON HOMep permcrpauuu.

e [laHHble 0 BpeMeHW CO3[aHNs JOKYMEHTa 1 aBTope, KOTOPbIA ero co3aain.

e CpoK OOKyMeHTa - NnaHMpyeMbli CPOK, KOTOPbLIN 0TBOANTCA Ha 06paboTKy 3anpoca no
LOKYMEHTY.

e [IpUOpPUTET - BbICTaBSIEMAs BaXXHOCTb AOKYMEHTA.

2. bNoK OaHHbIX OTNpaBMTeNs JOKYMeHTa.

e Tun oTNpaBfIeHNs - OTKyAa NONyYeH BXOAALMA LOKYMEHT, N0 KaKOMY KaHany CBS3MW.

e Tun oTNpaBuUTENS - KaTeropmns OTNPaBUTENSA BXOASALWErO AOKYMEHTa.

e OpraHm3aumsa - 3anoJIHAETCS, €C/IM OTNPABUTESb - OPUANYECKOE JINLO NN KOHTPOAUPYIOLWMIA
opraH.

e OTnpaBuTeNb OKYMEHTa - HENOCpeACTBEHHaA NepcoHa OTNpaBuTeNs, OT KOTOPOro rnojyyeH
BXOAALLMNNA OOKYMEHT.

3. Bknagku hyHKUMOHANbHbIX YacTen KapTOYKMW.

NHdopmauwms - none Ana ykasaHus LONOJHUTENIbHON MH(OPMaLMM O LOKYMEHTe.

e ®annbl - nHTepgenc gobasneHns Gannos K KapTodke LOKYMEHTa.

CBsi31 - MecTo 0TOBpaXKeHns LOKYMEHTOB 1K 3allay, KOTOpble CBA3aHbl C CO34aBaeMbIM
[LOKYMEHTOM.

NcTopmsa - uctopms M3MeHeHUN Co4epP>XXMMOro U CBONCTB CO3aBaeMoro OKYMeHTa.

4. bnok hyHKUMOHaIbHbIX KHOMOK.

e COXpaHMUTb - Ha)KaTNe COXpPaHSAET COAEePKMMOE KapTOYKM 1 3aKpbiBaeT eé.

Ha3HaunTb 3a4ayy - HaxxaTue OTKPbIBAaeT UHTEP(ENC Ha3HaYeHNS CBA3AHHbIX C JOKYMEHTOM
3a4ay no ero o6paboTke 0AHOMY WAN HECKONIbKM UCMOSIHUTENSM.

OTBETUTH - HaXKaTNe NPUBOANT K BLICTPOMY OTBETY Ha 3aMOJIHEHHbIA AOKYMEHT, MPOnyCcKas
NPOLLeCC COrIacoBaHUS COLEPKMMOr0 BXOASLLEr0 UM UCXOAALLEr0 JOKYMEHTA.

3agaHue - NoAroToBKa NPOVN3BOACTBEHHOrO 3alaHNS Ha OCHOBAHMMW NOCTYNUBLLEro obpalleHns
ANst NOAPSAHON OpraHu3aunm.

3aBepLINTb - HaXaTue 3aBepLiaeT paboTy C CO34aBaEMbIM LOKYMEHTOM, CTAaHOBUTCS
AOCTYMHOW KHOMKa NepeMeLleHnst AOKYMEHTa B apXyB.

Coliep>kaHne 0KOH MporpamMbi
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